
Controlled Substance Log
Daily Administration & Inventory Record

DRUG NAME & STRENGTH DEA SCHEDULE DATE RANGE BEGINNING INVENTORY

DEA Requirement: Maintain accurate records for all controlled substance administration. Records must be kept for minimum 2 years and
be readily retrievable for inspection.

DAILY ADMINISTRATION RECORD

DATE PATIENT NAME OWNER LAST
NAME QTY ADMINISTERED BY WITNESS BALANCE

WASTE DOCUMENTATION

DATE REASON QTY WASTED
BY WITNESS

ADDITIONS TO INVENTORY

DATE SUPPLIER INVOICE
# QTY RECEIVED

BY

INVENTORY RECONCILIATION

BEGINNING INVENTORY TOTAL RECEIVED

TOTAL ADMINISTERED TOTAL WASTED

Expected Ending: Begin + Received - Administered - Wasted =
_________

RECONCILED BY:

Date: _______________

VERIFIED BY:

Date: _______________

Discrepancy: Any variance must be investigated immediately.
Report significant losses to DEA within 1 business day.
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Actual Physical Count: _________   Variance: _________

Waste Protocol
All waste must be witnessed by a second authorized person
Document waste immediately (not end of shift)
Witness must physically observe the waste event

Log Best Practices
Daily reconciliation: count at end of each day
Use full names (not initials) for all entries
Retain logs minimum 2 years (check state reqs)

Disclaimer: Vet On It CE provides this template as a courtesy example derived from lecture materials. This document is for educational reference only and does not constitute
veterinary medical advice or regulatory compliance guidance. Each veterinarian and practice must independently assess the completeness and suitability of this form relative to their
specific practice, applicable DEA regulations, and state requirements. Vet On It CE makes no representations regarding the completeness or clinical applicability of this template.
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